Living Waters
Lutheran College

Enrolment Policy

Vision To be known as a high achieving learning community that cares.

To nurture, challenge and inspire achievement, so that we make a
Purpose . o . .

difference within our College and the wider community
Values Nurture, Challenge, Inspire

1. Overview

Living Waters Lutheran College is a co-educational K-12 school dedicated to delivering a high-
guality, inclusive education grounded in Christian values. The Enrolment Policy sets out the
principles and procedures that ensure a transparent admissions process. All applications are
assessed with consideration for individual circumstances and alignment with the College's
vision, purpose, and values.

2. Scope

This policy applies to all student enrolments at Living Waters Lutheran College. It covers
prospective and current families, and all staff involved in the enrolment process across all
year levels.

3. Definitions

“Additional Educational Needs”- refers to the extra support or accommodations required by
students who may face challenges in accessing or benefiting fully from education. These
needs can arise due to various factors, including:

e Learning difficulties (e.g. dyslexia, dyscalculia)

e Disabilities (e.g. physical, sensory, or intellectual disabilities)
e Language barriers (e.g. English as an additional language)
e Social-emotional challenges

e Ciftedness (requiring academic extension or enrichment programs)
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“Parent”-in this policy, we have used the word ‘parent’ throughout for simplicity. The College
however will readily accommodate applications for enrolment where guardians or carers
have legal responsibility for the enrolling student.

“Principal” — for the purpose of this policy refers to the Principal of the College, or the
Principal’'s authorized representative.

“Program Pool” - refers to a category of enrolment applications for specific programs, such
as learning support, academic extension, or sport and arts pathways.

4. Rationale

The Enrolment Policy ensures that:

e The College maintains a consistent, transparent, and legally compliant approach to
enrolment.

e The College approaches enrolment decisions with a balanced consideration of the
student, their family, and the wider College community.

e The College can effectively plan for resources, staffing, and support services.

e Families are well-informed about the expectations, values, and commitments
involved in joining the College community.

e The enrolment process reflects the College’s mission to “share the love of Jesus as we
educate those in our care, enabling them to realise their God-given potential for a life
of service."

The College is committed to supporting the enrolment of students with diverse backgrounds
and additional educational needs in accordance with our Christian ethos and legal
responsibilities.

5. Philosophy

Living Waters Lutheran College is a learning community grounded in the Christian faith and
the teachings of the Lutheran Church of Australia. We believe that every child is uniquely
created and loved by God, and we are called to support their development; spiritually,
intellectually, emotionally, socially, and physically.

Our enrolment philosophy is inclusive and welcoming. We seek to partner with families who
value a holistic education and are willing to support the College’s Christian ethos, regardless
of their background, faith tradition, or individual circumstances.
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6. Enrolment Criteria

The College considers each enrolment application individually, based on information
provided by parents about their child.

Where applications exceed available places, the following order of preference generally
applies:

1. Children with siblings already attending the College.
2. Children whose parents are current members of staff (teaching and non-teaching).
3. Former students of LWLC or their children.

4. Children from families who are active members of a Lutheran congregation or who
regularly attend a Lutheran church.

5. Children from families who are willing to accept and support the aims, objectives and

philosophy of Living Waters Lutheran College, taking into account the date of
application.

At the Principal’s discretion, the order of enrolment preferences may vary according to
individual circumstances. The Principal may also take into account the need to maintain
balanced cohorts, including consideration of students' additional educational needs and
available resources. Regardless of the stated order of preference, no student shall be
regarded as having an automatic right of acceptance.

Applications submitted for specific program pools may be assessed separately and are not
subject to the general order of enrolment preference. These applications are considered on
a case-by-case basis, taking into account the nature of the program, available places, and the
suitability of the applicant.

The main intake years are Kindergarten and Year 7. Enrolment interviews for these cohorts
are typically conducted approximately 18 months or more prior to entry. Due to high demand,
places are generally filled during this interview period. Families are encouraged to submit an
Enrolment Application well in advance to avoid disappointment.

It is essential that all relevant information regarding the prospective student’s learning,
behavioural, medical, or other needs is disclosed during the enrolment process. The College
reserves the right to review or terminate enrolment if information is withheld or found to
have been misrepresented.
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Enrolment decisions are guided by our ability to provide appropriate support within the
resources available, ensuring the best outcomes for all students.

7. Enrolment Process

7.1 Initial Enquiry and College Tour

Families are encouraged to book a College tour via the website. During the visit, they will
receive a prospectus and other relevant information.

7.2 Application Submission

Families complete the online Enrolment Application Form, including upload of all required
documents, and pay a $50 non-refundable application fee per student.

7.3 Application Review

The Enrolment Team, in collaboration with the Head of School, will review the application
and supporting documents. If additional educational needs are identified, a Supplementary
Enrolment Form must be completed.

7.4 Assessment of Additional Educational Needs

Where applicable, the College will evaluate its capacity to support a student's additional
educational needs. To assist in this assessment families are required to provide relevant
documentation, such as professional and/or medical reports, to help determine whether
appropriate support can be offered.

7.5 Waitlist/Pool Position

If a position is not available or the College does not currently have the resources available to
meet the student’s additional educational needs, the application will be placed on a waitlist.
Please note that placement on the waitlist does not guarantee that a position will be offered.

7.6 Enrolment Meeting

An enrolment meeting may, in some cases, be required to determine if an enrolment
interview will proceed.

7.7 Enrolment Interview

Families will be invited to an enrolment interview only if a position is available and the College
is satisfied that it can reasonably meet the applying student’'s educational needs. This
determination is based on the information and documentation provided during the
application process.
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7.8 Offer of Enrolment

At the enrolment interview, families are asked to complete and sign the Enrolment
Acceptance form to confirm their intention to accept a position. A non-refundable $500
enrolment fee - applicable once per family - is also required. To help secure your child's place
without delay, we strongly encourage families to finalise the acceptance form and payment
during the enrolment interview wherever possible. If required, families have 14 days from the
date of the offer to submit both the signed form and the enrolment fee. If these are not
received within that timeframe, the position may be offered to another applicant. Once both
the signed form and enrolment fee are received, a formal letter of acceptance will be emailed,
confirming the student’s enrolment.

8. Immunisation Requirements

In line with Western Australian health regulations, all students enrolling at the College are
required to provide an Australian Immunisation Register (AIR) Immunisation History
Statement, dated within 2 months of application for enrolment.

For Kindergarten enrolments, the statement must indicate that the child is either fully
immunised for their age, on an approved catch-up schedule, or holds a valid medical
exemption. Enrolment in Kindergarten is conditional upon meeting this requirement. To
ensure continued compliance, an updated Immunisation History Statement may be
requested closer to the commencement of attendance.

Please note that immunisation records from overseas are not accepted.

9. Privacy

All enrolment information supplied by parents will be stored securely and kept confidential,
to be accessed only by staff directly involved in the enrolment process, in accordance with
our Privacy Policy.

10. Register of Enroiment

In accordance with the School Education Act 1999 (WA) and School Education Regulations
2000, the school maintains a Register of Enrolment that records each student’'s name, date
of birth, enrolment and cessation dates, immunisation status, and Medicare details (if
applicable). Records must be retained for seven years after the student ceases enrolment
and may only be disposed of with written approval from the Director General of the
Department of Education.



Living Waters
Lutheran College

11. Additional Considerations

1.1  Eligibility for Enrolment

To be eligible for enrolment, the prospective student must be an Australian citizen,
permanent resident, or hold a valid visa permitting study in Australia. Supporting
documentation is required, and enrolment remains conditional on the visa's continued
validity. Please note, Living Waters Lutheran College is not CRICOS registered and therefore
does not accept international students.

1.2 Legal and Custodial Documentation

Parents are required to provide copies of any relevant court orders or parenting plans that
affect the student’s care, custody, or access. This documentation is necessary for the College
to comply with its legal obligations and to ensure the safety and wellbeing of the student
while in our care.

1.3 Ongoing Disclosure Obligations

Parents have an ongoing responsibility to keep the school informed of any new diagnoses of
a learning, medical or other condition during their child’'s enrolment at the College.

1.4 Contact Information

Parents are responsible for ensuring that their contact details - including phone numbers,
email addresses, and residential addresses - are kept up to date with the College. Accurate
contact information is essential for timely communication regarding enrolment, student
wellbeing, and administrative matters.

1.5 PAT Testing

Students enrolling in Year 7 are required to complete PAT testing in the year prior to entry,
usually held in October. The results help the College assess academic readiness and guide
planning for any necessary learning support and/or extension.

1.6 Appeals Process

Families who wish to appeal an enrolment decision may submit a written request to the
Principal within 14 days of notification.

1.7 Enrolment Agreement

This Enrolment Policy should be read in conjunction with the Enrolment Agreement
(contained within the Enrolment Application Form), particularly with respect to the payment
of tuition fees and withdrawal of students from the College.
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1.8 Curriculum and Subject Offerings

The College’s curriculum is guided by the requirements of the Western Australian Curriculum
and the Lutheran Education Australia framework. Subject offerings may vary from year to
year based on student interest, staffing availability, and resource considerations.
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