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Living Waters Lutheran College 

CURRICULUM ASSESSMENT AND REPORTING PROCEDURES 

 

Our College procedures on curriculum, assessment and reporting have been developed in accordance with the 

recommended guidelines by the School Curriculum and Standards Authority. Teachers should refer to The 

Western Australian Curriculum and Assessment Outline for further guidance in all matters pertaining to 

Curriculum, Assessment and Reporting. 

 

These procedures should also be read in conjunction with the following College documents: 

• Curriculum, Assessment and Reporting Policy 

• Curriculum Evaluation Policy 

• Teaching and Learning Policy 

• Review of Student Learning 

• Senior School Curriculum Evaluation Plan  

• Senior School Academic Monitoring Procedures. 

 

As a Lutheran School we also follow the Framework for Lutheran Schools and encourage teachers to use the 

Lifelong Qualities for Learners (LQL) statements when planning and assessing learning. “Not all students will 
achieve the highest of academic accolades, but every student can demonstrate development in LQL elements 

and show confidence in their ability to contribute to their community, assured in their self-worth.” (LEA, 2005) 
 

Curriculum 

 

The college requires its teachers to adhere to the Whole College Curriculum Plan in accordance with the 

established curriculum standards of the School Curriculum and Standards Authority. 

 

For Kindergarten to Year 10, the Western Australian Curriculum and Assessment Outline sets out the 

mandated curriculum, guiding principles for teaching, learning and assessment and support for teachers in 

their assessment and reporting of student achievement. 

 

The Kindergarten Curriculum Guidelines guide educators to develop kindergarten curriculum for Western 

Australian children. The guidelines draw from the key ideas and related content from the EYLF to construct 

curriculum to ensure that all children in Kindergarten experience quality teaching and learning. 

 

For senior secondary, the Western Australian Certificate of Education (WACE) Manual describes the policies 

and procedures to be followed in relation to achieving the Western Australian Certificate of Education (WACE). 

 

Assessment  

 

Assessment assists teachers and schools in: 

• monitoring the progress of students and diagnosing learning difficulties 

• providing feedback to students 

• adjusting curriculum programs 

• developing subsequent learning programs 

• reporting student achievement to parents 

• whole-school and system planning, reporting and accountability procedures 
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The following principles underpin assessment: 

• Assessment should be an integral part of teaching and learning 

• Assessment should be educative 

• Assessment should be fair 

• Assessments should be designed to meet their specific purposes 

• Assessments should lead to informative reporting 

• Assessment should lead to school-wide evaluation processes  

 

Each sub-school will have specific requirements on the types of assessment tasks required for each year level 

and subject area. Please refer to Heads of School and/or HOLAs for this information.  

 

 

Kindergarten   

 

The five areas of learning and development in the Kindergarten Curriculum Guidelines are based on the five 

outcomes of the EYLF (Commonwealth of Australia, 2009). They are: 

 

IDENTITY - Children have a strong sense of identity. 

CONNECTING and CONTRIBUTING - Children are connected with and contribute to their world. 

WELLBEING - Children have a strong sense of wellbeing. 

LEARNING and THINKING - Children are confident and involved learners. 

COMMUNICATING - Children are effective communicators. 

 

Children's learning is not predictable and linear, so children will progress towards these outcomes in different 

ways and at different rates 

 

Assessment tools used to collect data in Kindergarten are work samples, teacher-student 

interviews/conferences and teacher observation. This can be recorded as photos, work samples, checklists and 

anecdotal records. 

 

Pre-primary to Year 10 

 

 

In planning for assessment, teachers should: 

•  consider outcomes and principles described in The Western Australian Curriculum and Assessment 

Outline; 

• view assessment as an integral part of teaching and learning; 

• develop strategies that encourage and foster student self-evaluation and reflection; 

• include a variety of assessment strategies and multiple sources of evidence; 

• accommodate students with disabilities and other identified learning needs; and 

• develop a manageable system of keeping records of annotations, observations and other relevant 

documentation. 

The outcomes/strands assessed in each year level will be directed by Heads of School in collaboration with 

Heads of Learning Area. These will be issued at the beginning of each year in Learning Area meetings. 
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Assessment Tasks 

 

Common assessment tasks (CATs) should be developed and implemented within common year and subject 

groups. A minimum of one per term should be used for each learning area.  

 

It is acknowledged that teachers will draw upon their knowledge, experience and a range of resources to 

monitor, evaluate and plan for improvement of individual student achievement. 

Teachers' judgements about student achievement are based on knowledge of the students and their work 

accumulated over time and in a range of situations.  

 

Assessment data should be recorded accurately in a marks book on SEQTA. 

 

A grade from A-E will be reported on for each predetermined outcome/strand which will then be averaged to 

determine a grade at the end of Semester One and overall for a subject at the conclusion of the year.  For the 

Pre-primary year, student achievement is reported using achievement descriptors and without letter grades. 

Grades should be based on student demonstration of levels from the Western Australian Curriculum 

achievement standards and relative to the performance of the student’s peer group. 
 

The following table of letter grades and achievement descriptors must be used: 

Letter grade Achievement Descriptor1 

A 

Excellent 

The student demonstrates excellent achievement of what is expected for this year 

level. 

B 

High 

The student demonstrates high achievement of what is expected for this year level. 

C 

Satisfactory 

The student demonstrates satisfactory achievement of what is expected for this year 

level. 

D 

Limited 

The student demonstrates limited achievement of what is expected for this year level. 

E 

Very low 

The student demonstrates very low achievement of what is expected for this year 

level. 

 

If a student is not meeting minimum levels of achievement, it is the responsibility of the teacher to inform 

parents during the course of the term and not leave this information until reporting time. 

 

See ‘Reporting’ section for further guidance on Semester One and Interim Reports. 

 

 

School Assessment 

This procedure is provided to all secondary students at LWLC and is based on School Curriculum and Standards 

Authority requirements. 

All students are enrolled in a combination of WACE courses. Some students are also gaining credit for the 

WACE by undertaking one of the Vocational Education and Training (VET) programs and the Community 

Service Endorsed Program which are available at the College.  

The VET programs are delivered and assessed by a Registered Training Organisation (RTO). The Community 

Service Program is delivered by College staff and the evidence of achievement is validated by the College. 

 

This procedure covers the assessment of all WACE courses and 7-10 courses. 
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Student Responsibilities 

It is the responsibility of the student to: 

• attempt all in-class assessment tasks on the scheduled date and submit all out-of-class assessment tasks 

by the due date 

• maintain an assessment file for each unit (pair of units or subject) studied and to make it available 

whenever required 

• maintain a good record of attendance, conduct and progress (a minimum of 80% attendance is required 

or a student is deemed to be ‘at risk’ of not achieving the best possible result for the unit or pair of units) 

• initiate contact with teachers concerning absence from class, missed in-class assessment tasks, requests 

for extension of the due date for out-of-class assessment tasks and other issues pertaining to assessment. 

 

Teacher Responsibilities 

It is the responsibility of the teacher to: 

• develop a teaching and learning program that meets the WACE or Western Australian syllabus 

requirements for the course 

• provide students with a course unit outline and an assessment outline at the start of the course 

• ensure that all assessment tasks are fair, valid and reliable 

• provide students with timely assessment feedback and guidance (the College will endeavour to return 

work to students within 2 weeks) 

• maintain accurate records of student achievement 

• meet College and external timelines for assessment and reporting 

• inform students and parents of academic progress, as appropriate 

 

Information provided to students 

At the start of each unit (pair of units or course) the teacher will provide a copy of the following on SEQTA. 

• the syllabus for the course 

• a course unit outline that includes the following information: 

o the syllabus content 

o the sequence in which the content will be taught 

o the approximate time to teach each section of the unit (or pair of units). 

• an assessment outline that includes the following information: 

o the assessment types 

o the weighting for each assessment type 

o the weighting for each assessment task 

o a general description of each assessment task 

o a general indication of the content covered by each assessment task 

o an indication of the outcomes covered by each assessment task 

o the approximate timing of each assessment task (i.e. the week in which each assessment task is 

planned or the due dates for significant stages of each extended task). 

 

Assessing Student Achievement 

In each unit (or pair of units), a number of assessment tasks occur during the semester/year (including 

examinations for ATAR courses and externally set tasks for General courses in Year 12). Some tasks are 

completed in-class and others are completed out-of-class. Each task provides evidence of student 

achievement. 

The teacher uses the total weighted mark from all assessment tasks when assigning a grade at the completion 

of the unit or pair of units. 

During every unit (or pair of units), the requirements for each assessment task will be clearly described in 

writing (i.e. what the student needs to do, often indicating the steps involved for extended tasks). Wherever 

appropriate, the criteria against which the task will be marked will also be provided. 
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Some courses may include assessment tasks to be completed by a group of students. In such cases teachers 

will use strategies to enable them to assess the performance of each individual in the group. Typically, this will 

be identified in the task brief provided to the students at the commencement of the task. 

 

Students with Special Learning Needs 

Students with a special education need will have assessments (written, practical and school examinations) 

modified. These modifications will be consistent with those provided by the School Curriculum and Standards 

Authority. For WACE examination candidates, modifications depending on the individual students’ needs may 
include special equipment, provision of a scribe, or additional time. Students who are unable to complete an 

assessment task because of their special education needs will be provided with alternative opportunities to 

demonstrate their knowledge, skills and understandings. 

Modification of the assessment outline 

When a student’s specific education needs do not allow them to complete a particular assessment task, the 

teacher may modify the task in consultation with the Head of Learning Area. An Individual Education Plan or 

Individual Learning Plan will be developed showing any modifications to the assessment outline for the unit or 

pair of units. 

When a student’s cultural beliefs do not enable them to complete a particular assessment task, the teacher 
may modify this task in consultation with the Head of Learning Area. An Individual Education Plan or Individual 

Learning Plan will be developed showing any modifications to the assessment outline for the unit or pair of 

units. 

When a student’s personal circumstances limit his/her capacity to complete a particular assessment task, the 
teacher, in consultation with the student and others involved, may negotiate a variation to the submission 

date. The teacher will consider fairness for all students when making decisions about adjusting timelines for a 

particular student. If circumstances change during the teaching of a unit (or pair of units), requiring the 

teacher to adjust scheduled assessment tasks, then an updated copy of the assessment outline will be 

provided to students clearly indicating the changes. 

Records of Adjustments 

Teachers must keep records of any adjustments made to the exam/test conditions and/or the mode of 

delivery of the assessment [e.g. use of keyboard, scribe etc.] on the Case Management sheets provided by LEC. 

 

Completion of a Course Unit 

A grade is assigned for each unit (or pair of units) completed unless, for reasons acceptable to the College, the 

student is not able to complete enough assessment tasks to provide the College with sufficient evidence to 

enable a grade to be assigned. 

Students are required to: 

• attempt all in-class assessment tasks on the scheduled date 

• submit all out-of-class assessment tasks on or before the due date. 

Special considerations will apply if written documentation is provided to and endorsed by the HoS. 

 

Acceptable Reasons for Non-Completion or Non-Submission 

The penalty for non-completion or non-submission of an assessment task will be waived if the student 

provides a reason which is acceptable to the College. For example: 

• where sickness, injury or significant personal circumstances prevents a student attending on the day that 

an in-class assessment task is scheduled. 

• where sickness, injury or significant personal circumstances for part or all of the period of an out-of-class 

assessment task prevents completion or submission by the due date 

• where sickness, injury or significant personal circumstances prevents a student from learning the content 

and being prepared for an in-class assessment. 

In such cases the parent/guardian must: 

• contact the College by 8:30am on the day and 
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• provide either a medical certificate or a letter of explanation immediately upon the student returning to 

school. Parent/guardian can communicate via SEQTA. 

• Negotiate an extension with HoLA for an alternative assessment date 

 

 

Where the student provides a reason, which is acceptable to the College for the non-completion or non-

submission of an assessment task, the teacher in conjunction with the HoLA will: 

• negotiate an adjusted due date for an out-of-class assessment task or an adjusted date for an in-class 

assessment task (generally, within two days of the student’s return), or 

• decide on an alternate assessment task (if, in the opinion of the teacher, the assessment is no longer 

confidential), or 

• re-weight the student’s marks for other tasks (if, in the opinion of the teacher, sufficient evidence exists 

in the other tasks completed to enable a grade to be assigned), or  

• statistically estimate the student’s mark for the assessment task on the basis of their marks in similar 
tasks. 

 

Events that can be rescheduled are not a valid reason for non-completion or non-submission of an assessment 

task (e.g. sitting a driver’s licence test, preparation for the College formal). Family holidays during the term are 
not considered a valid reason for non-completion or non-submission of an assessment task.  

 

Non-completion or Non-submission of Formal Assessments 

ASSESSMENT POLICY (NON-CERTIFICATE COURSES, year 7-12)  

 

Assessment Not Submitted on Due Date  

A day is referred to as a calendar day (which includes weekends and public holidays) 

 

Day 1    10 % deducted from student result  

• An SMS sent to parents via SEQTA and Head of Learning Area notified  

 

Day 2 Further 5% deducted from student result  

• An SMS sent to parents via SEQTA 

 

 

 

Day 3 - Student required to attend a detention to finish and submit assessment. Failure to do so will result in a 

0 score.  

• An SMS sent to parents via SEQTA. HOLA and Year Coordinator notified.  

• Parents notified of 0 score if applicable. 

 

 

If a Year 11 or 12 student misses two (2) assessments for any subject on the day they are required to submit it, 

then they need to produce a medical certificate for the third (3rd) and subsequent assessments for that school 

year. If they don’t produce a medical certificate, they receive a mark of zero (0). Medical certificates must be 
sighted by teacher, submitted to student services and annotated on Marksbook under the appropriate 

assessment.  
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 Student absence on due date (year 7-12) 

If a student is absent from school on the day an assessment is due to be handed in, they should submit via 

SEQTA. Should they be unable to due to illness, a parent or guardian must supply a signed note explaining 

absence to the class teacher ASAP. If this is not done, then normal process for assessment not submitted will 

apply.  

In the event that a student does not submit or turn up for an assessment without a valid reason, then the 

Assessment Policy rules apply.  

 

Students who have a planned absence (school event or otherwise) over an assessment due date are required 

to submit work prior to leaving. Students who are at school in the morning before attending a school event 

must submit all assessments due that day prior to attending the event. Failure to do this will mean that normal 

late assessment procedures will apply. Should students not be at school prior to the event, submission via 

SEQTA should occur with the student printing work on their return. 

 

Missed In-class Assessment (year 7-12) 

Students are expected to be in attendance for all In-class assessments. If a student is absent for an assessment, 

they should be prepared to complete the assessment immediately upon their return to school.  

 

Missed In-class and External Assessments due to extended absence (year 7-12) 

If an assessment is missed due to long term absence the class teacher is to communicate with the HOLA to 

discuss how the assessment programme will be managed for this student. Long periods of absence due to 

illness will require a doctor’s certificate to be provided.  

 

Extensions for in-class assessment/tests (year 7-12) 

Students can be given extensions for in-class assessments/tests only if the teacher feels that the student has 

been severely disadvantaged by no fault of their own (i.e. ongoing or severe illness/ injury). Extensions must 

be applied for where possible before the due date and in person to the Head of Learning Area appropriate to 

the assessment.  

If a student is unable to meet the assessment deadline, they must apply to the appropriate Head of Learning 

Area (HoLA), prior to the due date for an extension, using the extension form. The student and HoLA in 

consultation with the classroom teacher (where applicable) will negotiate a revised submission date. The 

extension will then go home to be reviewed and must be signed by the parent. This extension form must be 

attached to the front of the assignment. This extension must be annotated on SEQTA in the Marksbook. 

If the assessment is then late (following the extended time limit), normal late assessment procedure applies. 

Work that is submitted electronically will be marked as per the date received in SEQTA. 

 

ASSESSMENT POLICY (CERTIFICATE COURSES, Year 11 and 12)  

Assessment Not Submitted on Due Date  

A day is referred to as a calendar day (which includes weekends and public holidays)  

Day 1  

• An SMS sent to parents  

 

Day 2  

• VET HoLA notified 
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• Second assessment not submitted on due date  

• Subject HoLA, VET HoLA and HoS notified  

 

If the student fails to submit and pass as competent, they risk failing the unit and ultimately not completing 

the full certificate.  

 

Assessment Not Yet Completed to a Satisfactory Standard  

Students completing a certificate course submit assessments for a competent (CO) or not competent (NCO) 

grade. Once the assessment is completed, submitted, and marked as an NCO grade, a student has five (5) days 

to re-submit. Students will be given two (2) opportunities to achieve a CO result within the certificate time 

frame.  

If a student fails to submit an assessment on the due date (without an extension or special considerations 

endorsement) or was absent from an in-class assessment (without a Medical Certificate) the student will be 

required to attend detention to complete and submit the assessment. Parents/guardians will be informed by 

letter. 

 

Unsatisfactory Formal Assessment Result 

If a student has submitted an assessment or completed an in-class assessment that is below the required 

satisfactory standard (without special considerations endorsement), the student will be advised to attend one 

lunch time a week to be mentored by the Head of Learning Area until the next assessment is submitted to a 

satisfactory standard. Parents/guardians will be informed by Letter. 

 

Retention and Disposal of Student Work 

The College will retain all assessment tasks and folios. This material is required by the Teacher when assigning 

grades at the completion of the unit (or pair of units) and may be required by the School Curriculum and 

Standards Authority for moderation purposes. The use of the materials for any other purposes requires the 

written permission of the student. 

The College will establish an assessment file for each student for each course/stage in which to hold marked 

assessment tasks. Students will have access to this file for revision purposes. The College retains the files until 

the marks have been accepted by the School Curriculum and Standards Authority. The written assessment 

tasks and/or folios are available to students for collection after the marks have been accepted and the SCSA 

appeal date has been passed. All materials not collected by the students and all assessment tasks will be 

securely disposed of by the College. 

 

Cheating, Collusion and Plagiarism 

All work in each individual assessment task must be the work of the student. Students are not permitted to 

submit for marking, as original, any work which contains: 

• identical or similar material to the work of another person (e.g. another student, a parent, a tutor) 

• identical, or similar material to a published work unless the source is acknowledged in referencing or 

footnotes. 

Students must not cheat (i.e. engage in a dishonest act to gain an unfair advantage). 

If a student is believed to have engaged in cheating, collusion or plagiarism, the following penalties will apply: 

• allocate a mark of zero for the part of the assessment task where the teacher can identify that it has been 

copied or plagiarised 

• the parent / guardian will be informed of the penalty by the course teacher 

 

 

 

 



LWLC/Curriculum Assessment and Reporting Procedures page 9 of 13 

Security of Assessment Tasks 

Where there is more than one class studying the same unit at the College, all of the assessment tasks will be 

the same. In such cases, to ensure that no students are unfairly advantaged, the question papers used for in-

class assessment tasks will be collected at the end of the lesson. In their own interests, students must not 

discuss the nature of the questions with students from the other classes until after all classes have completed 

the task. 

Discussion of the questions will be treated as cheating and the students will be penalised. 

Where the College uses the same assessment task or exam as other schools, the task/exam and the student 

responses will be retained by the teacher until the task/exam has been completed by all schools. 

 

Transfer between Courses/Units 

When a student commences a unit (or pair of units) late they are at risk of being disadvantaged compared to 

others in the class. An application to transfer between courses or units is made through the Head of School. A 

meeting may be held with the parent/guardian to discuss student progress and the requirements necessary for 

the student to be assigned a grade in the unit (or pair of units) into which they wish to transfer. 

The deadlines for course/unit changes are: 

• Friday of Week 4 of Term 1 for all Semester 1 units 

• Friday of Week 2 of Term 3 for all Semester 2 units (applicable to Year 11 only). 

When a student transfers to a different level (e.g. ATAR to General) in the same course, the marks from 

completed assessment tasks will be used where they are appropriate for the unit into which the student is 

transferring. These marks may be statistically adjusted to ensure that they are on the same scale as the marks 

for all students in the new class. 

Where additional work and/or assessment tasks are necessary, the teacher will develop an Individual 

Education Plan showing the work to be completed and the modifications to the assessment outline.  

 

Transfer from Another School 

It is the responsibility of any student who transfers into a class from the same course at another school, to 

provide the College with evidence of all completed assessment tasks.  

The relevant Head of Learning Area responsible for the course will: 

• determine how the marks from assessment tasks at the previous school will be used 

• (Note: Where necessary these marks will be statistically adjusted to ensure that they are on the same 

scale as those at LWLC.) 

• determine the additional work, if any, to be completed 

• determine the additional assessment tasks, if any, to be completed to enable a grade to be assigned. 

Where additional work and/or assessment tasks are necessary, the teacher will develop an Individual 

Education Plan showing the work to be completed and the modifications to the assessment outline.  

 

Reviewing Marks and Grades 

If a student considers that there is an issue about the delivery of the course, the marking of an assessment task 

or the grade assigned for a unit (or pair of units) they should, in the first instance, discuss the issue with the 

teacher. 

If an assessment issue cannot be resolved through discussion with the teacher, then the student (or 

parent/guardian) should approach the Head of Learning for the course. 

The student (or parent/guardian) can request, in writing, that the College conduct a formal assessment review, 

if they consider that the student has been disadvantaged by any of the following: 

• the assessment outline for the unit (or pair of units) does not meet School Curriculum and Standards 

Authority requirements 

• the assessment procedures used in the class do not conform with the College’s assessment policy 

• procedural errors have occurred in the determination of the mark/s and/or grade/s 

• computational errors have occurred in the determination of the mark/s and/or grade/s. 
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The Deputy Principal, will conduct the review. The reviewer will meet with the student and the teacher 

independently and prepare a written report. This report will be provided to the student (and parent/guardian). 

If this review does not resolve the matter, the student (or parent/guardian) may appeal to the School 

Curriculum and Standards Authority using an appeal form which is available from the Deputy Principal. 

Authority representatives will then independently investigate the situation and report to the Authority’s 
student appeal committee. If the committee upholds a student appeal the College will make any required 

adjustments to the student’s marks and/or grades and reissue reports as necessary. 

 

School examinations 

A written examination will be held in all ATAR courses at the end of Semester 1 and the end of Semester 2.  

Exams are included in the assessment outline for the unit/s. 

A practical/performance/oral exam will also be held in those courses with a practical/performance/oral WACE 

examination. 

Examinations are typically 2.5 - 3 hours in Year 11 and 12. The examination timetable is issued to students two 

weeks before the start of the exam period.  

The weighting (i.e. proportion of the final mark) for these school-based examinations varies between courses 

and can be determined from the assessment outline for the course/stage. 

 

VET assessment procedures 

 

Nationally Accredited qualifications are delivered at the College via an Auspicing partnership with Registered 

Training Organisation. 

A student handbook/induction and assessment information are provided by the Registered Training 

Organisation which details the expectations and requirements of assessments.  

 

Students must conform to the assessment procedures as outlined by individual Registered Training 

Organisation as well as the relevant requirements outlined in the College’s assessment policies and 
procedures. 

 

Roles of staff in the assessment procedure 

 

Role of Year Level Coordinator in the Assessment Policy  

• The Year Level Coordinator will monitor the progress of students in regard to this Assessment Policy and 

will intervene if a student is developing a pattern of non-compliance.  

• They will then work with students who become a concern due to their ongoing inability to comply with 

this Assessment Policy.  

• They are to see any patterns that may exist in students not submitting assessments on time and counsel 

them.  

 

Role of Head of Learning Area (HoLA) in the Assessment Policy  

• The HoLA will monitor and support staff and students within their Learning Area with assessment issues.  

• They are to see any patterns that may exist in classes as to why students are not submitting work on 

time.  

• They are to ensure that all staff record processes for assessment issues on SEQTA.  

 

Role of Head of Secondary (HoS) in the Assessment Policy  

• The Head of Secondary will monitor the overall Assessment Policy within the College.  

• They are to liaise with Year Level Coordinators and Heads of Learning Area on patterns where 

assessments are not submitted.  

• Promote the Assessment Policy to parents and students.  
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Role of Teachers in the Assessment Policy  

• Classroom teachers need to be aware of the Assessment Policy. 

• Classroom teachers will inform parents where assessments are not completed/submitted on time. 

• Record assessment issues in SEQTA (annotations in Marksbook, notes in Pastoral Care) and follow the 

steps accordingly.  

• Email HoLA/ Year Coordinator once an assessment is submitted after the due date.  

 

 

Reporting 

 

Reporting to parents/caregivers is a vital part of developing and maintaining the partnership between the 

school and home, as it provides a basis for ongoing dialogue.  Reporting processes and practices:  

• are a regular part of the teaching and learning process; 

• are consistent with the school’s assessment practices; and 

• provide clear, comprehensive and accurate information. 

 

Reporting at Living Waters Lutheran College meets the requirements of the School Curriculum and Standards 

Authority in that reports: 

• are readily understandable to those responsible for the student and give an accurate and objective 

assessment of the student’s progress and achievement; 
• include an assessment of the student’s achievement against any available standards; and 

• include, for subjects studied, an assessment of the student’s achievement: 
o reported as A, B, C, D and E clearly defined against specific learning standards; and 

o relative to the performance of the student’s peer group. 
 

The intention of comparison is to provide parents with an indication of the achievement of their child against 

other students in the cohort to give some context. There is no requirement to provide the comparison either 

by quartiles, or on a bell curve. For example, all students in a cohort could be given the same grade if they 

have met the appropriate assessment standards. 

Students undertaking a modified curriculum (e.g. a documented individual education plan, documented 

learning plan or differentiated learning plan) 

 

If there is a legitimate reason for a student to be following a modified curriculum, teachers should negotiate 

and document any variation to the reporting of the student’s achievement with the parents or carers and 
student. A school cannot obtain exemption from the reporting requirements. Individual parents may, however, 

wish to withdraw their child from comparative reporting or assessment conditions that they feel are 

inappropriate for their child. This is a matter for consideration by individual parents and must be requested in 

writing to the school. A copy of the request must be kept on file. 

 

Kindergarten and Pre-Primary 

A progress folder is provided to families in terms one, two and three.  In Kindergarten Christian Studies is 

covered every term. The other Foundation Learning Areas are covered in the folder over terms 1 to 3 through 

the exploration of themes. In Pre-Primary English, Mathematics and Christian Studies are covered every term 

and the other learning areas are covered once over terms 1 to 3. In term four a formal report is provided for 

Pre-Primary students.  

The Kindy report is also provided in term four and has a modified format to suit the developmental level of this 

age group. 

 

Years 1-6 

A formal report for each student will be issued at the end of each semester. A grade from A-E for each learning 

area will be required and a judgement on student attitude and effort. Comments are only required for English, 
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Mathematics and Pastoral Care. The report at the completion of Semester Two will report on a student’s 
cumulative achievement for the whole year.   

 

Parent-Teacher interviews are held early in Term Two for each year level. Teachers should make themselves 

available for interviews at the request of parents/caregivers by appointment throughout the year. 

 

Year 7 - 10 

A formal report for each student will be issued at the end of each semester. A grade from A-E for each learning 

area will be required and a judgement on student attitude and effort. Comments are required for English, 

Science, Mathematics and Humanities and Social Sciences. The report at the completion of Semester Two will 

report on a student’s cumulative achievement for the whole year. 
 

 

Alternative Report Formats 

For those students with a disability, diverse learning needs or who are at educational risk, documented 

Individual Educational Plans with appropriate goals are developed in consultation with parents and the 

Learning Enrichment Centre. 

 

This does not diminish in any way the responsibility to report student progress in relation to the A - E grades 

through the formal semester reporting.  It is only when parents agree that it is in the best interests of their 

child’s development and self-esteem that the A - E grades can be replaced by alternative reporting formats. 

 

Students involved in alternative programs through the Learning Enrichment Centre should receive an 

individual report appropriate to the program they have participated in. 

 

School Position Report 

We are required to inform parents / caregivers that a school position report will be provided upon request. 

To ensure that the privacy of any individual student is respected, in those years where a cohort of student 

numbers is less than ten, information regarding a child’s achievement relative to the achievement of the 
child’s peer group at the school will not be made available. 

 

Year 11 and 12 

A formal Report is issued at the end of Semester 1 for both Year 11 and 12 and the end of Semester 2 for Year 

11 only.  A course mark out of 100, Examination percentage and a grade from A-E will be reported on at the 

completion of each unit studied. Comments are required for each course.  

 

Certificate courses will indicate if the modules have been completed to a competent level at the time of the 

report and if the student is on or off target for gaining the qualification.  

 

Year 12 students do not receive an end of year formal report. Students are to be notified of their final 

subject/course grades in writing as reported to the School Curriculum and Standards Authority by the date set 

by the School Curriculum and Standards Authority. This date is generally in the last week of October before the 

external examinations begin. 

 

Year 12 students will receive a statement of their academic achievement and if requested, a written reference 

from the College. 

 

 

 

Reviewed:  

 

Feb 2019 (minor) 

Sept 2019 updated 

Feb 2021 review no change 

Next review date: Sept 2021 
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